Assignment Requirements
In a memo format, addressed to Dr. Cranford, and present the following headings:
Purpose
· 
· 
· This section acts as an introduction.
· In this section, provide a general description of your proposal; briefly define the problem that you will be addressing in your proposal assignment. Also, state why this issue needs to be addressed.
· Include a purpose statement that reflects the purpose and content of this document; for example, the following presents my plan for completing the proposal assignment. 
Work that Needs to be Completed
What tasks need to be completed to finish the proposal assignment? You can give a bulleted list of tasks that need to be complete. 
Proposal Assignment Timeline
Present a timeline for completing tasks to complete the proposal assignment. Present your timeline as a graphic.
Possible Sources
Provide three possible sources for your proposal assignment in MLA format. 

